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Learning Objectives

Understand the responsibilities 
of the Club Treasurer.

Learn how activity and admin
funds can be raised and used.

Learn what Governmental and 
Lions Clubs reports to file.   



Club Treasurer Workshop
Syllabus

• Treasurer’s Functions and Duties
•  Accounting Requirements
•  Budget
• Financial Reporting
• Membership Categories
• Lions Clubs International and Lions of Virginia State Dues
• Tax Returns and Filing Requirements
• Internal Revenue 501(C)(3) Foundations & LCI Reporting
• Incorporation of Clubs
• Virginia State Sales & Use Tax
• Virginia Nonprofit Fundraising Compliance
• Treasurer’s Calendar
• 100% Club Treasurer Award/Certificate

Color Key:
General
LCI
Virginia
Summary



Functions and Duties

The treasurer is the financial officer of the club, 
and his or her official functions are under 
supervision of the club president and board of 
directors.

The treasurer is a member of the club’s board of 
directors.  Normally, he/she is also chairperson of 
the Finance Committee.



Accounting Requirements

• Establish and maintain separate bank accounts for administrative 
and activities/charity funds.

• Administrative Account – Record receipts from member dues and 
disbursements for administrative purposes in the administrative 
bank account.  Disbursements include state and international dues, 
administrative expenses, year-round membership program, meals, 
office or other administrative expenditures.

• Activity/Charity Account – Deposit receipts and issue 
disbursements resulting from public fundraisers the activity bank 
account.



Accounting Requirements 
(cont.)

• Payment Authorization – The Board of Directors approval of 
annual budgets authorizes the Club Treasurer to make 
disbursements within limits of the approved budget*.  The Board 
should be notified if any projected expenditure will exceed the 
limits of the approved budget.

• Audit – The audit committee is responsible for conducting an 
annual audit of the books of the Club Treasurer at the end of 
each Lion Year.  The Chairperson submits the audit report to the 
Board of Directors.  Audits should include tracking from original 
transactions through financial reports.

*  Budget approval should be documented in minutes of the 
Board Meeting and available for review by General Membership.



Accounting Requirements 
(cont.)

• Recording Receipts and Disbursements – Receipts and 
disbursements are recorded in a manner to prepare club 
financial reports.  This can be accomplished using PC based 
accounting programs (e.g. Quickbooks), spreadsheets (e.g., 
Excel), or manually using a thirteen-column pad (along with a 
green eyeshade, lol).

• Check Book Reconciliation – The activity/charity and 
administrative check books are reconciled against the bank 
monthly.  



The Club Budget(s)

• Preparation of the club budget is one of your major responsibilities; you share it 
with the Finance Committee and often with the club president. A wisely 
constructed budget will make all the difference whether the club will be solvent 
at the end of its fiscal year. 

• Each club should have two budgets, an administrative budget and an 
activities/charities budget.

• It is important to keep in mind that a budget does not give “authority” to spend 
money, it is simply a guide to spending.  Nevertheless, once the directors 
approve the budget, every effort should be made to adhere to it.

• Under no circumstances may the net income of club projects be used in 
any manner whatsoever for administrative expenditures.  

❑  Recommend the club establish two bank accounts and two sets of books:  one for 
its administrative fund (dues, tail twister fines, door prizes, income, etc. ); the other 
for your activities fund (monies from projects and community activities).  



Sample Admin Budget



Sample Club Activities Budget





Membership Categories



Membership Categories (cont.)



Dues

• Lions Clubs International (LCI)
o  LCI invoices clubs twice a year based on membership rolls as of 30 June 

and 31 December each year
o  Effective 1 July 2025, LCI dues are $50/year for Regular Member and 

$25/year for Family Members
o Invoices are due and payable by 31 July and 31 January, respectively
o  Dues are prorated by month for new members joining during the year; a $35 

one-time “initiation fee” also applies

•  Lions of Virginia (Multiple District 24)
o State Secretary/Treasurer mails Invoices to club Treasurers based on 

membership rolls as of  31 October*
o $16/member – no proration, due and payable by 31 December

* Please ensure the Treasurer’s email and mailing address are correct 
in the Lion Portal to receive invoices and other financial information



Tax Issues and Regulations
affecting Lions Clubs

• Exemption for LCI and Charter Clubs:  Lions Clubs International 
is exempt from federal income taxation under 501(C)(4) of the 
Internal Revenue Code.  When a Lions club receives its charter 
from LCI, it is granted 501(C) (4) tax-exempt status under LCI 
Group Exemption Number 0239.

• IRS 501(C) (4) provides the tax exemptions for “(c)ivic leagues or 
organizations not organized for profit but operated exclusively for 
the promotion of social welfare.”  However, LCI and its chartered 
clubs are not “charitable organizations,” as defined by IRC and 
donations made to LCI and local clubs are not tax-deductible 
under IRC 170.



Tax Issues and Regulations 
(cont.)

• Contributions to 501(C)(4) organizations are NOT deductible as charitable 
contributions for federal income tax purposes.

• Filing Requirements:  Most small tax-exempt organizations whose gross 
receipts are normally $50,000 must file Form 990-N.  

• When to file:  Forms 990, 990-EZ and 990-N must be filed by the 15th day of 
the 5th month after the end of the organization’s annual accounting period.  

• A Lions Club or District who fails to file timely a Form 990, 990-EZ or 990-N, 
can have their exemption revoked by IRS.  Note, the Pension Protection Act 
allows eligible small organizations with $50,000 or less or less to relief 
allowing eligible small organizations to regain their tax-exempt status 
retroactive to the date of revocation and pay a reduced application fee of 
$100 rather then the typical $400 or $850 fee.  



Internal Revenue Code 501(C)(3) 
Charitable Foundations

• A Lions Foundation formed in accordance with IRC 501(c)(3) would be eligible to obtain a 1023 
exemption number from the IRS which would qualify a contributor’s donation as tax deductible as 
allowed by law.  Other benefits available to a 501(C)(3) include exemption from property and sales 
taxes.

• Incorporation of Lions Clubs:  
o Advantages

• People can donate the Foundation an get a tax write off
• Opens many doors for Lions Clubs to raise money tax free
• Tenure of a corporation is perpetual in nature
• Individual Club members are not liable, individually or severally in suit against the 

Club.  Liability is limited to the capital or assets of the Club.
o Disadvantages

• Lions Club needs to Incorporate
• Apply for the tax Classification
• Cost:  Fees for Incorporating and 501(C)(3) filing.
• Creates the need to have another set of books, records and a second tax return to file.

o Preparation
• Call legal department at Lions Clubs International or go online and request 

“Application for use of Lions Name and/or Emblem; and/or the marks “Lions,” 
“Lions International” or “Lions Clubs International”.

• Obtain from IRS form 1023, Application for Recognition of Exemption (under section 
501 (C)(3) of the Internal Revenue Code) along with instructions for this publication. 



Incorporation of Lions Clubs

• Many clubs may wish to incorporate their club in their 
local state or jurisdiction.  This is something that will 
benefit the club and is encouraged by LCI. 

• Authorization to Incorporate:  Before a club is 
incorporated, they must submit their proposed Articles 
of Incorporation to LCI Legal Department for approval.  
The following conditions must be met before 
incorporating.

1. The Articles of Incorporation must contain a jurisdictional statement 
that states that the club is subject to international Constitution and By-
Laws;

2. The Purposes enumerated must remain the same as those in the 
International Constitution and By-Laws;

3. The Name of club should be the same as  LCI records.



Incorporation of Lions Clubs
(cont.)

• In the Commonwealth of Virginia, register with 
the State Corporation Commission (SCC), 
https://www.scc.virginia.gov/

• Fees and an Annual Report are due on or before 
the last day of the 12th month after incorporation 
or issue of  a certificate of authority, and by that 
date each following year.

https://www.scc.virginia.gov/


State Sales & Use Tax

Virginia Law allows exemptions for purchases of tangible personal property 
used or consumed by the club.  Examples:  office supplies, computers, office 
furniture, food, meals, catering services, items used for fundraising, and items 
purchased to pursue the mission or purpose of the organization.

Lions of Virginia Tax Exemption Certificate

• The Virginia Department of Taxation requires each Lions Club to obtain an 
individual Club tax exemption.

• Effective 2019, Clubs can no longer use the Lions of Virginia state exemption.

• Using your Club EIN, please visit and register with Virginia Department of Taxation –
Nonprofit

• https://www.npo.tax.virginia.gov/VTOL_External_Entity/NPOLogin.seam

Virginia State Sales Tax Exemption is valid for five years.

https://www.npo.tax.virginia.gov/VTOL_External_Entity/NPOLogin.seam




Virginia Nonprofit Fundraising License 
Compliance

To solicit charitable donations from the public in 
Virginia, Lions Clubs or Lions Foundations are 
required by law to complete an application with 
the Virginia Department of Agriculture and 
Consumer Services (VDACS) Office of Charitable 
and Regulatory Programs.

These forms can be found on-line at 
http://ww.vdacs.virginia.gov/allforms.shtml#charitable



100% Treasurers Award Application



100% Treasurers Award Application 
(cont.)

This application is available on lionsofvirginia.org at 
https://e-district.org/userfiles/374/file/100%25%20Treasurers%20Award(1).pdf



Treasurer’s Calendar
Date Item to be Completed

May 2025 -May 15 deadline to report new club officers to LCI

May 2025 - May 31, last day to file Annual Report to Commonwealth of Virginia State 
Corporation Commission for all Lions Corporations

May 2025 - May 31, last day to pay and file the Annual Franchise Tax payment to 
Commonwealth of Virginia State Corporation Commission for Lions Clubs*

June 2025 - Request the President and Board of Directors have the books and records audited 
prior to being turned over to incoming treasurer.

July 2025 - July 31, 2024, last day to pay LCI Semi- Annual dues

October 2025 - Virginia State Dues Invoices are mailed to Club Treasurer November 1st

November 
2025 

- November 15th – Forms 990, 990-EZ & 990-N are due

January 2026 - January 31st, second half LCI Semi-Annual Dues are due

* This date may vary – Annual report now due on or before the last day of the 12



Resources / Contact Information

Treasurer E-Book
https://www.lionsclubs.org/en/resources-for-members/resource-center

Additional Training available in the Lions Learning Center (Learn in the 
Lions Portal) and Lions University (lionsuniversity.org)

PCC Glen Logan
gtlogan53@gmail.com

PDG Doug Cross
dougtcross@comcast.net

mailto:gtlogan53@gmail.com
mailto:dougtcross@comcast.net


Questions

 ?



Learning Objectives

Understand the responsibilities 
of the Club Treasurer.

Learn how activity and admin
funds can be raised and used.

Learn what Governmental and 
Lions Clubs reports to file.   



Congratulations 

and Thank You 

for serving 

as your Club Treasurer
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